
These are the steps for reporting when you worked, even if you are not being 

called back to work next week.  It is REALLY IMPORTANT that you say YES to Are 

you Still employed or working part-time.   

 

If you can wait to file once a paycheck come in, that is the BEST thing to do.  You 

should be able to file on Friday or Saturday with your paycheck coming in on 

Friday.  

 

 

 

If you do not say YES to Are you still employed?  The system makes you reopen 

your claim and you have to go through a waiting period again.    

You can still be employed with a production but not be given any hours the next 

week.  If you don’t work the next week say NO to Did you Work or Earn Wages and 

everything goes back to normal.   



 

 

When you hit next, you get this.  Fill in the red stars only.  Don’t stress about the other boxes.  Just some examples 

below of the payroll companies.  Try to pick the correct one based on your paystub.   

 

 

 

 

 

 



 

If you can wait for a paycheck to come in, please do. That is the BEST thing to do so these numbers are accurate.   

 


